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1. The supplier receives an email 
inviting United Energy to register

Suppliers

2. Click the email link to go to the Ariba Network 
platform registration screen
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Suppliers

3-1 If you have already registered an Ariba Network 
account, you do not need to re-register your account, 
click "Use Existing Account".

3-2 If you have not registered an Ariba Network 
account, click "Create Existing Account" to go to the 
Ariba Network account registration screen
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4. Please fill in the company 
information truthfully (with * may 
not be filled in)

Suppliers
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Suppliers

• In the account creation interface, the 
administrator account information 
section: Your name, name and email 
information will be brought out by 
default, and your email address will be 
defaulted to the username

• If you need to register multiple accounts 
for the same email address, or if the 
system prompts that the account already 
exists, please uncheck "Use my email as 
username" and add letters or numbers in 
front of the email address as the 
username

• Note: Please keep the username and 
password information properly, if you 
forget it in the future, you still need to 
retrieve it through email.

5. Fill in the administrator account 
information (with * is required)

6. After confirming that the 
administrator account information is 
correct, check the box as shown in the 
figure

7. Click on "Create 
Account"
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Suppliers

8. Click on "Continue 
to create an account"
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Suppliers

9. After clicking "Create Account", 
the interface will jump to: Please 
confirm your email address
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Suppliers

10. Go to the mailbox, you receive an email: Required 
action: Confirm your email

11. Click on 
"Confirmation Email"
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Suppliers

12. After clicking on "Confirmation Email", you will 
receive an email: Welcome to SAP Business Network

13. The content of the email contains your account 
information (company name, user name, administrator 
email), please save the email to facilitate the search for 
login username information in the future
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2. Click "Ariba Proposals & Questionnaires”，
Jump to the questionnaire filling screen

Suppliers

1. Log in Business Network website，click on the top left 
corner “Business Network”
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3. Click on "Supplier 
Registration Questionnaire"

Suppliers
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5. Maximize/Minimize icon: Click this icon to 
expand/scale the survey content

Suppliers

4. Time Remaining: The time when you 
can fill out the registration questionnaire

6. If you have not completed the questionnaire content, 
please click "Save Draft"
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Suppliers

with * is a 
required field

with “*” is a mandatory field
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Suppliers

7. Click on 
"Attach Files"
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Suppliers

8. Click“Choose File”
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Suppliers

9. Select the 
attachments you 
need to upload

10. Click on 
"Open."
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Suppliers

11. Click OK
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Suppliers

12. Display the attachment 
name, that is, the attachment 
upload is successful
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Suppliers

13. After confirming that the 
information filled in is correct, 
click "Submit"
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Suppliers

14. After the approval of United Energy, you will receive 
an email: Approved: The supplier's registration with 
United Energy (Iraq) Limited, that is, the supplier 
registration process has been completed
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供应商

2. Click the email link to jump to the 
qualification questionnaire interface

1. The supplier received an email inviting United 
Energy to fill out the qualification questionnaire
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4. Maximize/Minimize icon: Click this icon to 
expand/scale the survey content

Suppliers

3. Time Remaining: The time when 
you can fill out the certification 
questionnaire

5. If you have not completed the 
questionnaire content, please click "Save 
Draft"
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Suppliers

6. Fill in “Business 
Information"
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Suppliers

7. fill in“Ethics Related Policies”
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Suppliers

8. fill in“Legal”
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Suppliers

9. After confirming that the 
information filled in is correct, 
click "Submit"
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Suppliers

10. Once the approval from United Energy is 
obtained, you will receive an email with the 
subject: Approved: Supplier qualification request 
with United Energy Group
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Suppliers

1. Tap the "Help" icon in 
the top right corner
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Suppliers

2. Click "Support" to jump to the SAP 
Help Center interface
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Suppliers

3. Click on 
"Contact 
Support"
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4. Enter your question 
and click "Next"

5. The system will display the relevant 
materials, if it cannot solve your problem, 
click "Next", follow the prompts to describe 
your problem and click "Next" after filling in 
the

Suppliers
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Suppliers

6. Select Chat, fill in your name and contact 

information, tick "I agree", and click "Chat 

with us". A chat box will pop up to describe 

the problem to SAP Support and what kind 

of assistance you need, and cooperate with 

the relevant operations



T H A N K S
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